Resources


The following resources are available for MTEM students undertaking their research project.

After hours access

GD/MTEM students can apply for keys or swipe card access to enable after-hours access to research labs, computer rooms and main buildings.  A deposit of $25.00 must be paid before keys can be collected.  

· Swipe Card Access to external doors for Buildings 42 and 18 (and to postgraduate computer labs inside B18 and B23) can be arranged by contacting the Chief Technical Officer, Neil Ludvigsen in Room 42.2.06 (email neil.ludvigsen@CDU.edu.au).  

· Keys to internal rooms in Building 42 can be obtained by contacting the Laboratory Manager, Michael Howard (Room 42.1.33, ext 6787, michael.howard@cdu.edu.au).  

Computing

Email:  A user account for email is assigned to you upon enrolment at the Uni Info Shop.  You will also have been provided with a password.  Once you have been given this information you will be able to access email facilities and an internet-based service in general computing labs outside the Faculty of EHS.  

However, to use Faculty of EHS computing facilities as a postgraduate student, you will need to have a Faculty of EHS computing account set up for you.  To initiate this process, complete the Application to Use Faculty of EHS Computing Facilities - STUDENTS  form.  These are available from the reception desk in Building 42.  Complete the form and submit it to the Faculty of EHS IT support team in Building 23 (23.1.41). Faculty of EHS IT Support will allocate your Faculty password and username.  

Computing laboratories:  GD/MTEM students can choose to have access to the following computers:  

· the Postgraduate computer lab in Building 42 (42.2.78)

· the postgraduate computer lab in Building 23 (23.46)

· the GIS Undergraduate lab in Building 18 (18.2.40)

· the GIS Postgraduate lab in Building 18 (18.2.39)

In addition, you can use general computing facilities in the Learning Precinct in the Library foyer. Please refer to the CDU Library website for more information about these facilities (http://www.cdu.edu.au/library/learningprecinct/index.html).   

We recommend that you inspect each of these working areas during normal office hours, and decide where you would most like to work during the semester.  If you have any problems at all, please contact the TEM Course Coordinator directly.

Field work

If you are undertaking field work, or using chemicals of any kind for your project, you must read the faculty Field and Safety Manual (available at www.cdu.edu.au/ehs/techservices/index.html ).  Prior to commencing field work you must complete a risk assessment form, which is available in the Appendices to the Field Manual.  For more information See Neil Ludvigsen, the Chief technical Officer  (Room 42.2.06; email neil.ludvigsen@cdu.edu.au )

Funding

The Faculty will provide up to $250 towards research project expenses.  Claims for petty cash or requisitions for ordering must be signed by the MTEM Course Coordinator.  Claim forms can be obtained from the Faculty Offices in Buildings 18, 42 or 23.

Library 

The library is located on the Casuarina Campus, with smaller branches at Palmerston and regional campuses.  The library runs orientation and information skills sessions, as well as training on database (electronic and print form) searching and internet use. 

We also recommend that you make an appointment with the Science reference librarian early in your candidature for advice and an update on searching for reference materials and use of the CDU library data bases.  

The Science Liaison Librarian is Malcolm Anderson. He can be contacted for appointments as follows. 

Phone: 08 8946 6188 
Email: malcolm.anderson@cdu.edu.au 
Fax: 08 8946 7022
Office location: CDU library, Casuarina, Building 38, Level 2, Rm 11 

Website:  www.cdu.edu.au/library/lsd-details.html#Malcolm 

Remote Library Access

Off Campus Lending Service offers library support to all distant CDU students and staff who live more than 80 km from Darwin or in isolated areas.  To access this service you must register with Access Services. Visit the CDU Library web site at www.cdu.edu.au/library/access/oclsmenu.html for more information about this service.  

Inter-library Loans

Students in a course-work Masters program, who are undertaking projects, are entitled to up to 50 interlibrary loans.  Inter-library loan forms are available from the library or the library website.  The form needs to be signed by the Unit Coordinator or your CDU Project Supervisor.  An electron form can be forwarded to the Course Coordinator or CDU Project Supervisor, who will then authorise it and forward it to the Library.  If you think you will require more than this please see the Course Coordinator, or your project supervisor.  
Office Space

In some cases, your project supervisor may provide desk space for you in their research lab.  Otherwise, there is no allocated office space, specifically for MTEM students.

Photocopying

Students are entitled to 500 sheets of photocopying. A 4-digit PIN number for the photocopier can be obtained from Administrative Assistants 1st Floor Building 42 or from the Faculty Office in B18.  Please contact the unit coordinator for information on the photocopying facilities available in B23.

Mail

Pigeonholes (for receiving mail) are located in Building 18 1st Floor or Building 42 1st Floor.  Contact the Course Coordinator if you would like to secure a pigeon hole.

MTEM students enrolled in their thesis can send official mail relating to their research project.  Official letterhead paper and envelopes can be obtained from the Faculty Office.

Faculty Postgraduate Handbook

A Postgraduate Handbook is available which contains a considerable amount of information regarding procedures within the science disciplines in the Faculty of EHS and CDU.  The handbook is available at www.cdu.edu.au/ehs/research/forms/Postgraduate_Info_2006.pdf . 

It was written for students undertaking postgraduate degrees by research, but MTEM students should refer to it for various policies.  

Safety policy 

See “Field Work”above.

Statistical Advice

Dr Keith McGuinness (Rm 42.2.85, 1st Floor, Building 42; keith.mcguinness@cdu.edu.au ) is available for consultation regarding experimental design and analysis.  Although Keith's availability will depend upon undergraduate teaching commitments, you are urged to seek advice on design and analysis early in the planning stages of your project.  Also, Keith has a number of useful resources available via the Internet at:  http://www.cdu.edu.au/ehs/science/statsfaq/.  
Telephone

Telephones are located in all research labs.  Students can use these phones while undertaking their research project. STD calls must be made through the switchboard (dial 9), and require supervisor approval.  Internal phones are located in the foyer of all buildings an can be used to call security after hours (ext 6500).

Travel Associated with Research Projects

If you have funding, you may book Faculty of central University vehicles.  You will be required to register as a user of University vehicles.  Depending on the nature of your travel, one of these options may be cheaper. Ask Gloria Ryan for advice.  If you plan to use a 4WD you have to complete an approved 4wd training course. 

Travel undertaken in personal vehicles can be claimed from your research project fund - either at the full staff rate of $1.00/km, or the postgraduate rate of $0.50/km. Charging at the cheaper rate will obviously make your research funds go further.

Claims for the use of personal vehicles must be made using vehicle running sheets issued by the University.  These can be obtained from Gloria Ryan, phone (08) 8946 6710, Email: gloria.ryan@cdu.edu.au Building 42, or the Faculty Office, Building 23.

Make sure you have identified a source of funds for travel before you commence.
Technical Services

The Technical Services Unit has procedures in place for service utilisation by students and staff.  All new students should see the Laboratory Manager, Michael Howard (phone (08) 8946 6787, email michael.howard@cdu.edu.au, Room 42.1.33) before inquiring about, or borrowing, any materials or equipment.
Requests for borrowing equipment or materials should be made on a “Requisition for Technical Services” form and left in the in the tray provided in the stairwell near the Technicians office, or posted to Michael Howard, Laboratory Manager, Faculty of EHS (B42), CDU.  Darwin. NT 0909.  Forms should be filled out at least 1 week in advance of the required time.   

You should keep records of all requisitions.  At the end of each month, a form requesting a transfer of funds from your account will be sent to you, to be signed by the MTEM Coordinator, and returned to the Lab Manager.

Workshop assistance can also be requested. This costs $5.00/hr. A “Request for Workshop Assistance” form should be filled out and signed by the Course Coordinator.

Teaching commitments are the highest priority of technical staff, and technicians are busy with undergraduate classes during teaching time, so bear this in mind when approaching them for assistance with your research project.  

It is a good idea to introduce yourself to staff in the Technical Services area before you commence.  The Unit Coordinator will be happy to arrange this with you.
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