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FDT101 Last updated 1 December 2011
	Assignment Cover Sheet  

	 



	Student ID* 
	S
	
	
	
	
	
	
	
	Postal Address (must be completed by all students)

	
	
	
	Number & Street

or PO Box
	

	Title
	( Mr   ( Mrs   ( Ms   ( Miss   ( Dr

( Other 

	
	[image: image2.wmf] 


	

	Surname*
	
	
	Suburb / Town
	

	Given Names*
	
	
	State 
	
	Postcode
	
	
	
	

	Preferred Name

(optional)
	
	
	Country

(if outside Australia)
	

	Are you an International Student*       ( Yes       ( No
	
	Contact Phone 1
	(           )

	Date of Birth
	D
	D
	M
	M
	Y
	Y
	Y
	Y
	
	Contact Phone 2
	(           )

	
	


	Unit Code*
	
	Lecturer name*   
	

	Unit Name*
	

	Assignment Title*
	


Charles Darwin University is unable to accept and process assignments without a completed assignment cover sheet.
PLEASE READ THE IMPORTANT INFORMATION ON THE REVERSE OF THIS FORM.

	Due date*
	Posting date *
	Semester 

	
	
	 FORMCHECKBOX 
 Semester 1
 FORMCHECKBOX 
 Semester 2
 FORMCHECKBOX 
 Summer Semester


 FORMCHECKBOX 
 Term 1
 FORMCHECKBOX 
 Term 2
 FORMCHECKBOX 
 Term 3
 FORMCHECKBOX 
 Term 4


Have you applied for an extension?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Student Comments
	

	

	

	

	

	

	


Lecturer Comments

	

	

	

	

	

	

	


Declaration
	I declare that all material in this assessment is my own work except where there is a clear acknowledgement and reference to the work of others. I have read the University’s Academic and Scientific Misconduct Policy and understand its implications.*
http://www.cdu.edu.au/governance/documents/3.3academicandscientificmisconduct.pdf
 I agree  FORMCHECKBOX 

I do not agree  FORMCHECKBOX 



Important Information
· Keep a copy of your assignment.  CDU does not accept responsibility for any lost submissions or missed deadlines.
· All areas of this form marked with * are essential information and must be completed.
· Incomplete cover sheets will not be processed.  We are unable to accept and process assignments without a completed assignment cover sheet.  Students will be notified if they make an incomplete submission via email to the student email address.  The assignment will be held until the completed assignment cover sheet is received.  We accept no responsibility for students who fail to meet an assignment deadline due to incomplete submission. 

· You may use this form to submit assignments in Learnline, in hard copy, via post or personally to the assignment drop box in the library foyer on Casuarina campus and at the Alice Springs campus Information Centre.   
However, you should check with your lecturer that they will accept this type of submission.

· Plagiarism is the presentation of the work of another without acknowledgement. Students may use a limited amount of information and ideas expressed by others but this use must be identified by appropriate referencing.
· Consequences of Plagiarism is misconduct as defined under the Student Conduct By-Laws. The penalties associated with plagiarism are designed to impose sanctions on offenders that reflect the seriousness of the University’s commitment to academic integrity.
· Confirmation of receipt will be made via email to your student email account. It is the responsibility of the student to ensure that they manage their CDU student email.  More information about your CDU email account can be found at http://www.cdu.edu.au/itms/student/email.html 

Checklist
	1
	I have completed and submitted the assignment cover sheet. 
	 FORMCHECKBOX 


	2
	My CDU email address is activated.
	 FORMCHECKBOX 


	3
	I have read and understood the important information on this form.
	 FORMCHECKBOX 


	4
	I have kept a copy of my assignment.
	 FORMCHECKBOX 


	5
	I have completed all sections of this cover sheet.
	 FORMCHECKBOX 



What happens next?

Once your assignment with a completed cover sheet has been received you will be sent a confirmation email.  Your assignment is then sent to the appropriate lecturer.  The lecturer will then grade your assignment and will return your assignment to the Flexible Delivery Team (FDT).  FDT will then send a confirmation email to you, advising that the graded assignment has been despatched to you.
Send this form to: Flexible Delivery Team, OLTCE, Orange 1.2.11, Charles Darwin University, NT, 0909
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